
Recreation & Industry Coordinator 
 
 
The Alberta Equestrian Federation (AEF) is a member driven, nonprofit Provincial organization 
responsible for organizing, coordinating, sanctioning and administering equine sport and 
recreation in Alberta since 1978. Membership is in excess of 16,000 individual members as well as 
over 200 member equine club and industry partners serving more than 420 communities in the 
province of Alberta. 

 
Position Overview 

The Recreation & Industry Coordinator staff person will be primarily responsible for, but not 
limited to, the overall development, creation and implementation of new recreation and industry 
initiatives/programs. The general purpose and goal is to encourage the ongoing development of 
industry initiatives and recreational programs while encouraging and fostering solid relationships 
with existing and new ‘recreation & industry’ members and partners.  Membership growth, 
providing added value and event management are key responsibilities of this position.  

The successful candidate will independently plan, lead, coordinate, initiate and evaluate the 
delivery of new and existing equine recreation and industry activities in Alberta. 

The coordinator must be able work independently and efficiently with minimal supervision and 
limited resources, but also function as a key member of the AEF team.  The coordinator must have 
the ability to take a leadership role on recreation and industry programs/initiatives and have the 
skill set to be able to respond to needs by creating programs and initiatives that add value to the 
membership and attract new members.  Organizing, setting and managing timelines, budgets, and 
priorities effectively are additional essential skills.   
 
Core Values required: independent, mature, reliable, confident, responsible, innovative, 
passionate, respectful, positive, accountable and takes initiative. 

Core Skills required: 

 Self-starter who can work independently with minimal supervision under their own 
direction and set initiatives, in addition to being a strong team member; 

 Capable of planning, implementing and following through on set initiatives to achieve 
desired results; 

 Able to identify and act on opportunities, be proactive in putting forward ideas and 
solutions;   

 Determination to accomplish tasks and projects, make things happen and constantly look 
for better ways to carry out set goals; 

 Able to express ideas clearly and confidently in speech (public speaking) to small and large 
groups; 

 Responsible, detail oriented, accepts responsibility for views and actions and able to work 
effectively to see projects through to a successful end; 

 Passionate about the horse industry, recreation, health & welfare, building relationships, 
bringing industry partners & users together while responding to needs and demands of the 
fluctuating industry; 



 Maintains effective performance under pressure and in changing situations & 
environments; 

 Experienced in word-processing, using databases, spreadsheets, the Internet & email, 
maintain & designing web pages etc.; 

 Excellent reading, writing and presentation skills;  
 Knowledge of the horse industry.  

Other Skills & Requirements: 
 

 Experienced professional who is dependable and highly organized with business maturity, 
discretion, enthusiasm, and a positive attitude; 

 Good organizational skills and attention to detail; 
 Cheerful presence, personality and positive people skills; 
 Skilled in establishing priorities and managing workload; 
 Ability to follow directions and take leadership when required; 
 Outgoing and confident in abilities; 
 Reliable vehicle as travel is required.  

This is a full time position in the Alberta Equestrian Federation office offering a benefits program 
and competitive salary range depending on experience. Some weekend and evening responsibilities 
are required as well as travel; a reliable vehicle is required. The start date for this position is 
January 16, 2015. 
 
To apply for this position, please forward cover letter, resume, including references, and the title of 
“Recreation & Industry Coordinator” in the subject line by November 14, 2014. All qualified 
candidates may apply; however Canadians and permanent residents will be given priority. 
 
Apply with confidence to: 
Alberta Equestrian Federation 
Attn: Sonia Dantu, Executive Director 
#100, 251 Midpark Blvd SE 
Calgary, AB T2X 1S3 
Fax: 403-252-5260 
Email: execdir@albertaequestrian.com 
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